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Guide Intent

C This User o0o0s Guide Is Intend
In understanding how to use the DFCM EDMS. The
following user types will be referenced throughout the
User Gui deé

PM o DFCM Project Manager
AD 0 DFCM Administrator
DP 0 Design Professional

BO 6 DFCM Building Official
PR 0 Assigned Plan Reviewer
IN 0 Code Inspector
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1. Begin a New Project

Application

[ Application
for Project
DFCM Project Manager
Completes and submits
\ Mew Application Form

#2  Application

Reviewed
DFCM Administrator
Checks application and
makes sure users are
properly assigned

First Submittal

#3 First Submittal
Architect’'Enginear
Uploads the First Submittal,
lists Deferred [tems,
completes the Special
Inspection Form, and lists
Structural Observations

#4  First Submittal
Review

DFCM Project Manager
Ensures the First Submittal

is correct, making changes
if needed

#5 Plan Reviewers

Assigned
DFCM Building Official

Plan Review

#6  Plan Review
Raviewars
Plan Review begins:
If the plans require corrections,
comments are issued, otherwise
approval letters are uploaded

#7  Resubmittal
Architect/Engineer
Should corrections be
required, the Architect is
notified and asked to
upload a new submittal

#8  Permitted
DFCM Bullding Official
When a Submittal Phase or
Deferred Item is Accepted, and a

Final Set has been uplaoded,
the Building Official uploads
the Permitted Docs

Inspections & CO

#9a Inspections

Start
DFCM Bullding Official
Building Official assigns
Inspectors

#9b Inspection
Reports Uploaded

Code Inspactors
Code Inspectors upload
daily and final inspection reports

#10 COlssued
DFCM Bullding Official
Building Official issues a CO
when all requirements hawve
been met




Application for Project

C The DFCM Project Manager (PM) logs into the EDMS.

Division of Facilities Constructions and Management

E-Mail |

Passwaord |

..., 18% 1 Login

Division of .

Fac1klles Construction
& anagement

If you've forgotten your passward, enter only your e-mail address and press Login.

Need help? Please contact Gail Youngblood at (801) 538-3708 or gyoungblood@utah.gov. DFCM v2.1.4 ©2012 West Coast Code Consultants, Inc.



Application for Project

C The default screen displays all active projects currently assigned to
that PM. Clickono Per mi t Re q upees leftstab toisubmit h e
a new permit request.

Division of Facilities Constructions and Management

DFCMv2

Zach Freitag DFCM System Administrator

Permit Requests ‘ Inspections | Projects ‘ Agencies | Users | E-mails ‘ Profile Log Out Help ‘

PRINT
PROJECT # NAME STATUS REVIEWERS/INSPECTORS PROJ. MANAGERS DELETE
16515756 deferred checkoff test Under Review Jacob Privalsky delete
14515759 Mew Motifications Test Under Review C. Kimball Jacob Privalsky, Chris Kimball delete
14505759 Mew Download Test Final Issued R. Cranston, B, Juszcak, A, Pavoni  Jacob Privalsky delete
14505758 Test 2 TCO Issued A, Mahtinkah, C. Kimball Jacob Privalsky, Alex Booth  delete
14505757 Jacoh Test Final Issued A, Mahtinkah Jacob Privalsky delete
14505757 Jacob Test Application delete

Incomplete
14505756 blablablabalb Awaiting 1st Jacob Privalsky delete
] 14505755 faefaef Verifying 1st Jacob Privalsky delete

153348310 DAS FLEET OPERATIONS REMODEL Under Review E. Calfa delete

15348310 DAS FLEET OPERATIONS REMODEL Application delete

Incomplete




Application for Project

C This screen lists permit requests that have not yet been accepted by
the Administrator. Click on the "+ New Application" button on the
right side of the screen.

DFCMv2

Division of Facilities Constructions and Management

Zach Freitag DFCM System Administrator

Permit Requests ‘ Inspections | Projects | Agencies ‘ Users ‘ E-mails ‘ Profile ‘ Log Out ‘ Help ‘
Permits PRINT
A Application Pending A pplication Complete Find | + Mew Application Download
PROJECT # NAME STATUS REVIEWERS/INSPECTORS
13321520 Lee Kay Center For Hunter Education- Pistal Application Incomplete
Range Reconstruction
13321520 Lee Kay Center For Hunter Education- Pistol Application Incomplete
Range Reconstruction
13326480 Camp Williams JLTC Bldg #6 Application Incomplete
14505757 Jacob Test Application Incomplete
13348310 DAS FLEET OPERATIOMS REMODEL Application Incomplete
12271150 Mew Juab County Courts Application Incomplete
— 12299480 Camp Williams Running Track Application Incomplete

* Indicates you are specifically involved with a project. </

Meed help? Please contact Gail Youngblood at (801) 538-3708 or gyoungblood@utah.gov. DFCM v2.1.4 ©2012 West Coast Code Consultants, Inc.




Application for Project

C The PM then needs to fill out the permit application and

click on

the "Submit" button once the application is completed.

DFCMv2

Permit Requests ‘ Inspections ‘ Projects ‘ Agendies ‘ U

Division of Facilities Constructions and Management

Zach Freitag DFCM System Administrator

Profile ‘ Log Out ‘ Help ‘

DFCM Building Permit Application: Step 1

You will remain logged in while you are on this page and connected to the Internet, Fields marked with ar

BASIC INFORMATION

Project Mumber®

Project Mame*

valuation* ‘

Address Line 1*

Address Line 2

USE Mot Applicable

Qccupancy™ A-2 A3 A4 A5 B E F-1 F-2
H-2 H-3 -1 1-2 1-3 1-4 vl R-1
R-3 R-4 5-1 5-2 u

Construction Type*

v Stories* Building Floor Area® ft2 Building Height* ft

Design Occupant Load*®

A-1

H-1

R-2
1A

City™ FIRE PROTECTION Mot Applicable
Property #* State/ZIP* Required” ves Mo Unknown Type NFPA13 v [ Other
. - fided* v M Unk
Project Address Not Applicable Praviced & ° nnown
AGENCY ELEVATOR Mo ® Yes
il Vi 7
® Agency Other Organization Will an elevator be installed as part of this work?
Agency” ‘ 01: Agriculture v Add New Age BOILER No © Yes
Will a boiler be installed as part of this work?
SPECIFY COMPANY SUBMITTING PLANS
WATER No @ Yes
‘ HFS Architects v Aduiiealeon Will potable water piping be installed as part of this work?
WORK DESCRIPTION NFRC No @ Ves
Project Category” Addition Remodel Mew Construction Other Will this project require any site-built fenestration, or will al glazing include an NFRC label?
Brief Description of Project” SMOKE CONTROL No @ vVes
Will a smoke control system be required for this project? w

SUBMITTAL TYPE

Phased Submittal

Complete/Phased:

®' Complete Submittal




Application for Project

C After submitting the application the PM needs to list the Project
Contact (typically the architect) for the project. Once completed an
automatic email notification will be sent to the DFCM Administrator
(i.e. Gail Youngblood).

Division of Facilities Constructions and Management

DFCMv2

Zach Freitag DFCM System Administrator

Permit Requests ‘ Inspections ‘ Projects ‘ Agencies ‘ Users. ‘ E-mails ‘ Profile Log Out Help

DFCM Building Permit Application: Step 2

You will remain logged in while you are on this page and connected to the Internet.

PROJECT CONTACT CONTRACTOR: HFS ARCHITECTS
The person specified here will be given priviledges to upload submittals on behalf of HFS Architects . They will receive instructions for logging in and submitting

documents after a DFCMW Administrator has approved the permit request.
I Contact Name* [ Jim Moore (435) 734-3700 v 1St

SUBMITTAL PHASES
Complete Submittal (No Phases)

Complete Submittal

Suhrrlil for Approval |Revise Step 1



2. Accept Application

Application First Submittal

#1  Application #3 First Submittal

for Project
LIFCM Project Manager
Completes and submits
Mew Application Form

Uploads the First Submittal,
lists Deferred [tems,
completes the Special
Inspection Form, and lists
Structural Observations

(42  Application ) #4  First Submittal
Reviewed Review

DFCM Administrator

Checks application and Ensures the First Submittal

makes sure users are is correct, making changes
properly assigned if needed

#5 Plan Reviewers
Assigned

Plan Review

#6 Plan Review

Plan Review begins:
If the plans require corrections,
comments are issued, otherwise
approval letters are uploaded

#7  Resubmittal
Architect'Engineer
Should corrections be
required, the Architect is
notified and asked to
upload a new submittal

#8  Permitted
LFCW Building Ofhelal
When a Submittal Phase or
Deferred Item is Accepted, and a

Final Set has been uplaoded,
the Building Official uploads
the Permitted Docs

Inspections & CO

#9a Inspections
Start

DECV Bullding Ofhclal
Building Official assigns
Inspectors

#9b Inspection
Reports Uploaded

Code Inspectors upload
daily and final inspection reports

#10 (COlssued

DFCM Building Uthelal
Building Official issues a CO
when all requirements hawve

been met










































































































































































































