
DFCM Userõs Guide 

For Questions Contact:  
Gail Youngblood (gyoungblood@utah.gov; 801.538.3708) 
Chris Kimball (chris@kimballeng.com; 801.547.8133) 



Guide Intent  

Ç This Userõs Guide is intended to assist DFCM employees 

in understanding how to use the DFCM EDMS.  The 

following user types will be referenced throughout the 

User Guideê 

 PM ð DFCM Project Manager 

 AD ð DFCM Administrator 

 DP ð Design Professional 

 BO ð DFCM Building Official 

 PR ð Assigned Plan Reviewer 

 IN  ð Code Inspector 
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1. Begin a New Project  



Application for Project  

Ç The DFCM Project Manager (PM) logs into the EDMS. 

 



Application for Project  

Ç The default screen displays all active projects currently assigned to 

that PM. Click on òPermit Requestsó in the upper left tab to submit 

a new permit request. 

 



Application for Project  

Ç This screen lists permit requests that have not yet been accepted by 

the Administrator. Click on the "+ New Application" button on the 

right side of the screen. 



Application for Project  

Ç The PM then needs to fill out the permit application and click on 

the "Submit" button once the application is completed.  



Application for Project  

Ç After submitting the application the PM needs to list the Project 

Contact (typically the architect) for the project. Once completed an 

automatic email notification will be sent to the DFCM Administrator 

(i.e. Gail Youngblood). 
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2. Accept Application  






































































































































